s —

—

It’s Never too Late to
Wait(list)!

MABUG Conference
October 2018



Presenters

Kevin Caffrey
Senior Associate Registrar
University of Mary Washington

Evie Sherlock

Associate Registrar for
Administration & Enrollment
University of Mary Washington




—_— e

— —

—

Session Rules of Etiquette

Please turn off your cell phones

[f you must leave the session, please do so discreetly as
possible

Please avoid side conversations during the
presentation



~—University of Mary
at a Glance




ocated in Fredericksburg, VA
Founded in 1908

Coeducational, public institution that offers graduate and undergraduate
degrees

Three Colleges (Arts & Sciences, Education, Business)
Three Campuses (Fredericksburg, Stafford, Dahlgren)
Located within an hour’s drive of both Washington, D.C., and Richmond, VA

Approximately 4,000 undergraduate students and 500 graduate/non-
traditional students

Average class size: 22 students

School colors: Blue & Gray

School mascot: UMW Eagle

Came up with the name for Degree Works

TMI
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Introduction

Discover how after years of avoiding the waitlist feature
in Banner, UMW began utilizing it to great advantage in
order to streamline and improve the registration process
as well as improve student satisfaction.
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Why Waitlist?

Improve Registration Process

Eliminate Permission of Instructor Issues
Avoid Closed Class Permission Chaos
Phase Out Departmental Waitlists

Gauge Demand for Courses

Increase Student Satisfaction & Retention

Move into the 215t Century
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Background

UMW did not start using the waitlisting feature in
Banner until Spring 2013!
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Learning Objective

Learn how to set up waitlisting in
Banner 9 in order to improve the
registration process, assist staff &
faculty determine class demand, and
increase student satisfaction and
retention, and take that big, bold leap
into the 215t century!*

*even if it is technically 2018
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feature is
awesome !
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"~ Initial Banner 9 Set Up
GTVLETR
SOAELTL
SOAELTR
STVRSTS
SFARSTS
SOAWLTC
SSASECT
SOATERM



GTVLETR
Define Letter Code in GTVLETR

https://banner.umw.edu/applicationMNaviga

[ Application Mavigator >

< C Y | @ secure

=T

| O H

o University of Mary Washington

Mr Kevin T. Caffrey 1 Sign Out
> Letter Code Validation GTWVLETR 9.0 (PROD)

~ LETTER CODE VALIDATION

Letter Code *

insert [ Delete "m Copy | Y. Filter
Description * Allow Duplicates * Alternate Letter Code Print Command
UMW MA BX] MA address and campus mail box 7
UMW_PO_MAILOUT Layout for Post Office Mail ~
WAITLIST_MNOTIFI

Waitlist Notifcation Email
WKBOOKLTR Sample letter for GO1C

~
YEARLY_DATA Data for students

-
M 4 27 of27 0 M | 20 v | Per Page

Record 521 of 525

ity Date 04/12/2006 12:00:00 AM




SOAELTL
Add Waitlist Notification Letter Code in SOAELTL

[¥ HTML Letter Rules (SOAT X (E=0Eal >
< = 0 & Secure https://bannerumw.edu/applicationMavigator/seamless#HTML Letter Rules (SOAELTL) | B2 :
P2 University of Mary Washington [] Mr. Kevin T. Caffrey ™ Sign Out
x HTML Letter Rul
~ HTML LETTER RULES insert [ Delete "m Copy | Y, Filter
Letter * Description Module
Proxy-Proxy Pin Reset GP
GP_PROFILE Proxy-Profile Update GP
GP_UPDRELATION Proxy-Relationship Updated GP
GR_DEG_APP_CONF Graduate Student Deg App Conf DC
SA_DIRECT_DEP Direct Deposit Notificatiion F
SA _HOLD SSN Hold eMail S
SA _HOLD_WARMING Missing SSMN Hold Warning eMail s
WAITLIST_NOTIFI Waitlist Motifcation Email F
M o 2 of2 p ] 20 v | Per Page Record 21 of 25

Module = F/Registration

Activity Date 05/24/2012 07:13:18 PM Activity User BASEL

Record: 21/28 SORELTL SORELTL_LETR_CODE [21] ellucian




, SOAELTR
Create Email Notification Letter in SOAELTR

[™ Application Navigator b4
< C LY | @ secure | httpsy//banner.umw.edu/applicationMavigator/seamless#Format HTML Letter Rules (SOAELTR) <c | OB H
o iversity of Mary Washington [ Mr. Kevin T. Caffrey ™ Sign Out
Format HTML Le
Start Owver
Letter Code: WAITLIST_NOTIFI WWaitlist Notifcation Email Copy Letter
~ EMAIL LETTER nscrt B Dsoictc  "im Copy | V. Filter
Display Letter Re-sequence and Save
Sequence Number Formatting Variable Text
1 New Paragraph Dear Student
2 D
3  New Line You placed yourself on a Waitlist for
4 COURSE_TITLE
5 COURSE_NUMBER
& SECTION_NUMBER
7 CRN_KEY
8 New Paragraph An open seat is now available and you have 48 hours from the time this email w__
9 ' New Paragraph -Log into myUMW Banner Self Service
10 New Line -Choose Student & Financial Aid
11  New Line -Choose Registration & Select Current Term
12  New Line -Choose Register or Add/Drop Classes
13  New Line -Choose appropriate action (VWeb Registered to register: DROP WEB to remove
14  New Paragraph *If you are a College of Business graduate student with a Foundation First or E
15  New Line Agreement Hold on your record, you must submit a Course Registration Reque...
16  New Line to the Office of the Registrar in order to be registered. Fax: 540-286-8005
17  New Paragraph If you fail to take action within the 48 hour time period you will be removed from t
18  New Line You will NOT receive a notification of this.
19  New Paragraph For more information, please visit us at:
20  New Line University of Mary Washington
M -4 1 of2p M | 20 v | Per Page Record 1 of 23
- C Cr | @ Secure | hupsy/banner.umw.edu/applicationMNavigator/seamle srmat HTML Let Rules (SOAELTR) +r | & H
University of Mary Washington Mr. Kewvin T. Caffrey M Sign Out

AITL ion Email
~ EMAIL LETTER nsert B8 Deiete " Copy . Filter
Display Letter Re-sequence and Save
Sequence Number Formatting variabie Text
2] Mew Line Office of the Registrar
2z Line hitp/hamana umw. edulre
23 MNew Line (540) 654-1063

M - 2 of2 b 20 v | Per Page Record 21 of 23



/ [ Application Mavigator X

&« (& 0 B Secure | https://bannerumw.edu/applicationMavigator/seamless#Farmat HTML Letter Rules (SOAELTR) | B2

o University of Mary Washington [7] Mr. Kevin T. Caffrey 'l Sign Out

x Format HTML Letter Rules SOAELTR 9.3 (PROD)

Letter Code: WAITLIST_NOTIFI Waitlst Motifeation Email Copy Letter
~ FORMAT HTML LETTER RULES insert @ Delete "mCopy T Filter

Return

Letter Code ~ WAITLIST_NOTIFI  Waitlist Notifcation Email

Dear Student <ID=>
You placed yourself on a Waitlist for <COURSE_TITLE> <COURSE_NUMBER>
<SECTION_NUMBER> <CRN_KEY>

An open seat is now available and you have 48 hours from the time this email was sent to: Helpﬁll Tlps:
-Log into myUMW Banner Self Service ° l 3 3
-Choose Student & Financial Aid C ear DlreCtlonS

-Choose Registration & Select Current Term

-Choose Register or Add/Drop Classes C NOteS/StiplﬂatiOHS

-Choose appropnate action (Web Registered to register; DROP WEB to remove yourself from . e .
the Waitlist) & Click Submit Changes () Ramlflcatlons

*If you are a College of Business graduate student with a Foundation First or Enrollment C f
- [ J
Agreement Hold on your record, you must submit a Course Registration Request form OntaCt In O

to the Office of the Registrar in order to be registered. Fax: 540-286-8005

If you fail to take action within the 48 hour time peried you will be removed from the wait list.
You will NOT receive a notification of this.

For more information, please visit us at:
University of Mary VWashington

Office of the Registrar
hitp:/fwww.urmw.edulregistrar

(540) 554-1063

SAVE

Recard: 1/1 DISPLAY_BLOCK.RETURM_BTN [1] ellucian




STVRSTS
Set up Waitlist Registration Code

./ [ Application Mavigator b4

< C Y | @ secure o o :
= Q % University of Mary Washington N M Kevin T. Caffrey & sign out ?
4 Course Registration Status Code Validation STVRSTS
~ COURSE REGISTRATION STATUS CODE VALIDATION insert @ Delste  Tm Copy | T Filter
Status Code * Description * Action Description Allowed to Enter = Count in Enrollment * Count in Assessment * Count in Attempted Count i
AP DMNU-Appealed Withdrawn . > o
Al Audit L -~ o
AW Administrative Withdrawal ~
cC Cancelled Course o
cs Cancelled Student -
CA Withdrawn Student - - -
Drop Course - ~
Drop/Delete -
Drop Web Drop Web -
““Registered™ -~ -~ - -
RWW “WWeb Registered™™ ““Web Registered™ - -~ - -
VWA Withdrawn Administrative - -~ - "
W Withdrawn Course -~ ~ - "
Wait Listed WWait Listed @
Withdrawn Student " - v
WS Withdrawn Student - ~ -~ ~
>
20 = | Per Page Record 1 of 16
- = Activity Date 07/02/2008 12:00:00 AM SaVE

STWRSTS STVRSTS_CODE [1] ellucian




V ™ Application Navigator > # A publishing platform fo 3 =Tl

< C 1t | @ Secure | httpsi//banner.umw.edu/applicationMavigator/seamless#Course®%20Registration®20S5tatus?%20Code® 20V alidation% 20(STVRSTS) | &2 H
= (o} % University of Mary VWashington IEN M Kevin T. Caffrey & sign Out Ed
gistrati
~ COURSE REGISTRATION STATUS CODE VALIDATION Insert B Dslste " Copy V. Filter
Status Code * Description * ipted Count in Time Status Withdrawal Indicator Waitlist Indicator * Gradable Indicator * Auto Grade Print on Sche
AR DNU-Appealed Withdrawn o o v E
AU Audit ~ k= 1
A Administrative VWithdrawal ~ ~
cc Cancelled Course ~
cs Cancelled Student ~
= withdrawn Student ~ -~ 4
DC Drop Course ~
DD Drop/Delete
= Drop Web
RE ~~Registered™ ~ - 4
R “*Web Registered ™™ ~ -~ k|
WA Withdrawn Administrative ~ ~ W E|
wWe Withdrawn Course ~ ~ W 4
WL wait Listed o 4
WIN Withdrawn Student ~ ~ k|
WS Withdrawn Student ~ ~ W E|
< [ -
20 v | Per Page Record 1 of 16
P 1 appication Mavigater ~ NN e s
- < Yy | @ sec Mttps/banner.umw.edu/am o Ations US20Code?20Validation?20(5 TWRSTS) +“ | B H
(=] % University of Mary Washington €Y vir Kevin T. Caffrey i sign Out d

~ COURSE REGISTRATION STATUS CODE VA LIDATION

insert B3 Colote  Tm Copy | ¥ Fiter
Status Code = Descriptian * Auto Grade Print an Schedule Status Type wWeb Indicator Extension Indicator Syatem Required
AP DNU-Appealed Withdrawn v |
AU Audit NG -
A Administrative Withdrawal Dropped
o Cancelled Course Dropped
cs Cancsllsd Studsnt Dropped
cw Withdrawn Student - Oropped
DC Drop Cour Dropped -
== DropiDelste Dropped -~
D Drop Web Dropped - -
RE ~Registersd " - Registared -
R “Web Registered = - Registered ~ -~
VLA Vithdrawn Adminis v - hdrawn
wWe Withdrawn Course W — hlrawn
wwL vwait Listed e Vaitlisted e o
VWi Withdrawn Student Oropped
VWS W hdrawn Stude v - VWithdraw

Record 1 of 16

Activity Date O7/DZ/2008 12:00:00 Al




SFARSTS
Set up Start/End dates for the WL option

r
./ [ Application MNavigator >

<« C Y | & Secure | httpsy//banner.umw.edu/applicationNavigator/seamless#Course%20Registration®20Status%20Form3%20(SFARSTS) * | B2 H

= Q % University of Mary Washington ) Mr. Kevin T Cafirey & Sign Out ?

x Course Registration Status Form S

Term: 201708 Fall 2017 Part of Term: 1 Full Term Copy From Term:
~ COURSE REGISTRATION STATUS DATES nsert (@ Delete "m Copy . Filter

Status * Description Affected By Student Status * Start Date * End Date * Voice Response Indicator

(AU - Audit 09/05/2017 09/05/2017

cc Cancelled Course 0272202017 1201572017

CcS Cancelled Student 02/22/2017 087272017

CcwW Withdrawn Student 08/28/2017 09/15/2017

DC Drop Course 08/28/2017 09/15/2017

DD Drop/Delete D2/22/2017 121572017

DWW Drop Web - 03/23/2017 09/15/2017 -

RE “*Registered™ ~ 02/01/2017 12M15/2017 ~

RW “Web Registered™ - 03/23/2017 09/01/2017 -

WA Withdrawn Administrative ol 02/22/2017 12/15/2017

wWC Withdrawn Course 0%/16/2017 1072772017

WL Wait Listed 04/10/2017 08/20/2017

WS Withdrawn Student 09/16/2017 12/08/2017

20 v | Per Page Record 1 of 13

~ COURSE REGISTRATION STATUS REFUND RULES = "a Cop Y.

Status * Start Date = End Date = Percentage Tuition Refund = Percentage Fees Refund *

Al

Record 1 of 1

¥
Must be set up for EVERY

Remindef‘ Part of Term!

Date 02/22/2017 1

SFRRSTS.SFRRSTS_RSTS_CODE [1]



- SOAWLTC
Set Up basic Waitlisting rules

Things To Consider:

* How long will deadline be?

» Will waitlist position be viewable on SSB?

* Who gets notified?

* Duplicates? Corequisites? Time Conflicts?
» Waitlist Priority Rules?




< c Q‘ @ & https://banner.umw.edu/applicationNavigator/seamless#Automatec - 9 ﬁ Q, Search i I 60 =

i_J Canvas mEaglenet 4 Webmail @ UMW Banner HomeP.. @ UMW Technology Sup...

= Q % University of Mary Washington O\ Mr. Kevin T. Caffrey @ Sign Out ?

Automated ¥

Term: 201708 Fall 2017 Copy From Term:

m Waitlist Error Checking Waitlist Course Selection Waitlist Priority Rules Waitlist Exclusion Rules
- AUTOMATED WAITLIST TERM CONTROL

insert [ Delete "m Copy . Fitter
+*  Automatic Waitlist Motification

VWaitlist Motification 48 Hours
Deadline
+ Show waitlist position on Student Sel-Service Resend Deadline Hours
+ On-line Waitlist Motification
Maotify Indicator
Student Notification v Student Motify Letter WAITLIST_NOTIFI .- Waitlist Notifcation Ermail
Primary Instructor Instructor Motify Letter
Primary Advisor Advisor Motify Letter
Registrar v Registrar Motify Letter WAITLIST_MNOTIFI ---  Waitlist Notifcation Email
Registrar Banner ID 000219253 Dunston, Rita £

E-mail Host  localhost

localhost

#  Must work with IT for them to set up the

Reminder automatic processes; some customizations
may be needed!

——

Record: 1/1

OTIFY_IND [1] ellucian



Application Mavigator x [y E@g

—— R —

<« c @ O @ https://banner.umw.edu/applicationNavigator/seamless#Automated - @ Q, Search + In @ =

.:::. Canvas mEaglenet 4 Webmail @ UMW Banner HomeP.. @ UMW Technology Sup...

= Q % University of Mary Washington O Mr Kevin T. Caffrey @ Sign Out ?

Automated Waitlist Term Control SOAWLTC 9.3.9 (PROD) 3% TooLs

Start Over
Term: 201708 Fall 2017 Copy From Term:

Waitlist Term Control m Waitlist Course Selection Waitlist Priority Rules Waitlist Exclusion Rules
~ WAITLIST REGISTRATION ERROR CHECKING inzert [ Delete "m Copy = 7. Fiter

Include Waitlisted courses in Student Options error checking

Duplicates Yes ® Mo Links ® Yes Mo
Corequisites ® Yes Mo Prerequisites ® Yes Mo
Time Yes ® Mo

Section Options

Approval @ Fatal Warning Mo Check Capacity ® Fatal Warning Mo Check

Field of Study ® Fatal Warning MNo Check Department @ Fatal Warning Mo Check
College ® Fatal Warning Mo Check Level @ Fatal Warning Mo Check

Class @ Fatal Warning Mo Check Campus Fatal Warning ® Mo Check

Degree @ Fatal Warning Mo Check Program ® Fatal Warning Mo Check

Student Attribute Fatal Warning ® Mo Check Cohort Fatal Warning ® Mo Check

Helpful Tips:

* Restrict prerequisites; prevent “false hope” / “extra hurdle”

* Do not restrict duplicates so a student can waitlist for more than 1 section of a course

* Do not restrict time conflict as a waitlisted course is technically not a registered course
(Your set up in SOATERM will prevent the student from registering should they
be notified that their spot has opened up)

*  When setting up your section options, consult with section options in SOATERM for
consistency

-

= SAME

Record: 1/1 SOBWLTC. SOBWLTC_DUFL_INCLUDE_IND [1] e I I ucian
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= SSASECT

Setting Waitlist Capacities on Class Sections

[ Application Navigator > v [ Display Al CI

<~ c O & Secure | httpsy//banner.umw.edu/applicationMavigator/seamless#Schedule®20(SSASECT) | B2

= Q '.b University of Mary Washington ) M. Kevin T. Caffrey & sign out ?
b4

Term: 201808 CRN: 85087 Subject: EDSE : 303 Title: Understanding Autism
Course Section Information Meeting Times and Instructor Section Preferences
Enrollment Details Reserved Seats
+* ENROLLMENT DETAILS nsert [ Delete ¥mCopy ¥, Filter
Maximum * 25) Waitlist Maximum * Projected * o
Actual 11 Waitlist Actual Prior g
Remainin a 14 Waitlist Remaining 10 Reserve d
Authorization Codes Active for Section Generated Credit Hours 33 000
Census One
Enroliment Count 11 Freeze Date 10/26/2018
Lo s Two
Enroliment Count ] Freeze Date [:]
Add Authorization Registration Dates
Calculated Section 08292018 Add Authorization VWaitlist Notification
Start Date Start Date Ending Date

Things To Consider:

* What will you set the Waitlist Maximum at? Start small?

* Doesyour institution have an ‘Advanced Registration’ period where
registration windows close?

Do any departments “hold seats?” Could not be conducive with the
WL feature

- SAVE

ellucian




SOATERM
Flag Faculty Web Wait List

[ Application Mavigator =

< C O B Secure

https://banner.umw.edu/app

) | B2
Q % University of Mary Washington

Q Mr. Kevin T. Caffrey

Term: 201708 Fall 2017

Copy From Term:

Registration Registration Error Checking

2= RELATED £ ToOoLS
~ BASE PART OF TERM

Web Processing Controls Part of Termn And Web Registration Conirols

Structured Registration Projected Registration
Part of Term = Description *

nsert BB D
Start Date = End Date = Faculty Web Midterm Grades Faculty Welb Final Grades Faculty Web Wait List
1 - Full Term 08/28/2017 12/M15/2017 o
A 1st 8 Week 08/28/2017 1WV20/2017 -
B 2nd 8 Week 1072372017 121572017 -
S Special Times and Locations 08/28/2017 12/15/2017 -
4
~ PART OF TERM SCHEDULE CALENDAR DEFAULT DATES &2 ins Bc
Last Date to Enroll i1 Last Date for Refund [::1
Last Date to Record i Last Date to Drop i
Academic History out Penalty
Record 1 of 4
~ WEB REGISTRATION DATES &2 ins= —I=CE ¥a Cop Y. Filte
Start Date * End Date *
03/23/2017 1072772017
Record 1 of 1
 FACULTY AND ADVISOR ACCESS DATES &2 Inss B Csisi= "m Co Y. Filte
Start Date = End Date = Menu
02/01/2017 12/31/2099

Term Selection

Record 1 of 1

SOBPFTRM.SOBPTRM_FTRM_CODE [1]

ellucian
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Monitoring Waitlist Activity
SFIWLNT
SFAWLPR

SFAXWLP



SFIWLNT
Monitoring Waitlist Notification/Activity

/r"| Application Navigator =
NT) |

— Z ©x @ Secure | httpsy//bannerumw.edu/applicationMavigator/seamless#\Waitlist%20Motification®%20Query®:2 0(SFIW
.

) Mr. Kevin T. Caffrey & sSign Out ?

Q % University of Mary Washington

otfhication Query SFIV NT 9.3 7 (PROD)

Ta : 201808 Fall 2018 CRN: 31406 Subject: ARTS Course: 120 Class Title: Drawing |

. Filter

~ WAITLIST NOTIFICATION QUERY
i Name Sequenc Registration Status

EEEe—— 23 RW 04/09/2018 1.0000D0 Registered

Motifica
D4/1172

Vaitlist Notified Date

04/09/2018 15:09:57

Waitlist Status

Registration Date-Time




s
Q

-/ [ Application Mavigator x
&« C 1Y | & Secure | httpsy//banner.umw.edu/applicationMavigator/seamless#Waitlist%20Notification%20Query%20(SFIWLNT)

Q Mr. Kevin T. Caffrey & Sign Out ?

Q % University of Mary Washington
& RELATED | 3% TOOLS

b4 Waitlist Notification Query SFIWLNT 9.3.7 (PROD)
Class Title: Drawing | Start
De "a Copy | V. Filter

CRN: 81406 Subject: ARTS Course: 120
Motification Status

Term: 2015808 Fall 2018
Motification Expires

04/11/2018 15:09:57
»
Record 1 of 1

Waitlist Notified Date
D4/09/2018 15:09:57

* WAITLIST NOTIFICATION QUERY
Waitlist Priority Waitlist Status

Registration Status Regisfration Date-Time
23 RW 04/0972018

1.000000 Registered

:quence

ellucian

st Activity Date 04/12/2018 02:05:10 PM  Activity User JAMSSTUDENT

SFRWLNT.SFRWLNT_ID [1]




SFAWLPR

Check students currently on the waitlist for a course

/ [ Application Navigator »

< C v @ Secure | https//bannerumw.edu/applicationMavigat eamless#Schaduls

= Q % University of Mary Washington

Y Mr Kevin T. Caffrey & Sign Out 7

Term: 201808 Fall 2018 CRN: 81406 Subject: ARTS Course: 120 Class Tite: Drawing | SR T
= WAITLIST PRIORITY MANAGEMENT =¥ =] = T, Filtar
(1] Name Sequence Status Registration Date-Time Waitlist Priority Waitlist Owvigin
18 Wi 04/09/2018 10.02 - 2 Systemn
GO0 19 WL 105 2000000 System
ooo 21 WL e ]

4 000000 System
S.00000C

6 000000 System

22 Wl
ooo 24 WL

Record 1 of &

#

If it is a cross-listed

Remin der course;go to SFAXWLP
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UNIVERSITY OF

MARY WASHINGTON

Student » Registration » SelectaTerm » Register for Classes

Register for Classes

Find Classes Enter CRNs | Schedule and Options

Search Results — 1 Classes
Term: Spring 2017  Subject: Management Information Systems  Course Number: 500

A

Title U supjectDescrit courseRl Section ¥ Hours €A ¥ Term % Instructor

Management Informat...

Managem... = 500 B1 3 15728 | Spri...
Online ands ’ P

| [10]] PerPage

Page 1of 1

Lapke, Michael (Pr...

Meeting Times

Campus

- Bullding: Online Rt Staff

Status

OruLo..

W 10010

Add

Records: 1




Student - Registration « SelectaTerm = Register for Classes

Register for Classes

m Enter CRNs | Schedule and Options

Search Results — 1 Classes

Term: Spring 2017 Subject: Management Information Systems  Course Number: 500

b Subject Descrifx Course KL Section % Hours

¢ Term v Instructor

[P;q:lli-l:e ement Informat Managem... | 500 .' . | Lapke, Michael (Pr_.

Page 1of 1 | 10| = | PerPage

rFY L] b
Schedule = Schedule Details £ Summary
Class Schedule for Spring 2017
Title
Sunday Monday  Tuesday Wednesday Thursday Friday Saturday
Bam + | Management infor...
|
7am
Zam H
3
Bam

 EEEE——

{ Panels = J

Meeting Times

Detalls

MMIS 500, .

Search Again

Campus  Status ﬁ',
OruLLo..
Add
! 10010 ..
Records: 1
Hour CRN Schedule1 Status Actlon ﬁ,

3 15728  Online  Pending **\Web Registered**

**Web Registered™
Remove

Wait Listed

) ==

Total Hours | Registered: O | Billing: 0 | CEU: 0 | Min: 0 | Max: 0



@ save Successful

SelectaTerm « Register for Classes

Student - Registration

Register for Classes
M Enter CRNs ‘ Schedule and Options
Course Number: 500
Campus  Status ﬁ'«

Search Results — 1 Classes
Term: Spring 2017 Subject: Management Information Systems
% Term ¥ Instructor Meeting Times

! 100f10 .

% supjectDescri Course Ml Section ¥ Hours

Records: 1

Title w
Management Informat Managem... .I. . Spri.. | Lapke, Michael (Pr...

Online
Page 1of 1 | 10 |+ | Per Page
rFS L] v
Schedule i Schedule Details Summary
Class Schedule for Spring 2017
Title Detalls Hour CRN Schedule T  Status Actlon
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Bam # | ManagementInfor.. MMIS500,.. 0 15728  Online{ = Waitlisted Mone
1
7am
8am -
3

9am



Student = Registration = SelectaTerm « Register for Classes

Register for Classes

M Enter CRNs ‘ Schedule and Options

Search Results — 1 Classes
Term: Spring 2017 Subject: Management Information Systems  Course Number: 500

A

Title 4 SubjectDescrit Course Rl Section & Hours  CRN % Term %

Management Informat...
5 Managem...
Online

Page 10f 1 | [10[+] Per Page

El Schedule

i
v
(2]
3
>
(=9
=
0]
=2
]
=
[y

1%

Instructor Meeting Times Campus  Status

: FULL:0 ..
Lapke, Michael (Pr_. | [ ENNIESENEEEIR - Buiiding: Online R Staff

» Management Information Systems | Management Information Systems 500 Section  Waitlisted
B1 | Class Begin: 03/13/2017 | Class End: 05/05/2017

1 100f10...
Records: 1
Y L] v
E Summary
Title: Detalls Hour CRN Schedule T Status Actlon ﬁ-,
Management Infor... MMIS 500,... 0O 15728  Online  Waitlisted None \

031372017 -

05/05/2017 - Locatlon: Stafford Bullding: Online Room: LINE

Instructor: Lapke, Michael (Primary)
CRN: 15728

Message: Wait Listed | Hours: 0 | Level: Graduate | Campus: Stafford | Schedule Type: Online |

Instructional Method: Electronic Asynchronous | Grade Mode: Standard Lefter (A-F) | Waltlist Positlon: 1 |

Notlficatlon Explres: None

t



Purging the Waitlist
SFPWAIT
SZPWLMF*



e SEPWAIT

Purging the Waitlists

[ Application Navigator o3 (eS| PS>
< C 1Y | @ Secure | https:y//banner.umw.edu/applicationMavigator/seamless#Process%205ubmission%%20Controls%20(GIAPCTL) | B

= Q % University of Mary Washington €N M Kevin T. Caffrey & Ssign Out ?

> Process Submission Controls GJAPCTL 9 3.7 (PROD)

= RELATED Ik ToOLS

Process: SFPWAIT Wait List Enrollment Purge Parameter Set:

~ PRINTER CONTROL

= [— g " Cop Y. Filts
Printer DATABASE Submit Time PDF Font Size
Special Print MIME Type None Delete After Days
Lines 55 PDF Font Delete After Date
~ PARAMETER VALUES [+ — = " Cop . Filie

Mumber = Parameters Values

o1 Purge Term

201801
02 Part of Term B
03 Status WL
04 Mode A
os Purge all Expired Motfications [
Record 4 of &
LENGTH: 1 TYPE: Character O/R: Required M/S: Single
Enter A for Audit or U for Update mode.
~ SUBMISSION nsert [ Dslete  "m Copy . Filter
| Save Parameter Set as Hold / Submit Hold -  Submit

Name Description

Helpful Tips:

* Determine the best date for your institution to “turn off” the waitlist option
» Before purging, take note (if needed) of the WL #s for analytics

* Run in Audit mode first, then Update mode

* Email students affected after the purge

M
14

SAVE
ellucian

SUBMIT_BLK DISPLAY_SAVE_DEFAULTS [1]




Example:
Dear Student:

This email is to notify you that the waitlist
feature has ended for classes offered in
XXXXXXXXXXXX. Therefore, you have been
removed from the waitlist(s) you signed up for
this XXXXXX. If you would like to request closed
class permission for a particular class, please
contact the instructor of the class directly.



SZPWLM

Removing Waitlists from Sections

'D Application Mavigator x
< C [t | @ Secure | https

Process: SZPWLMF aximum Field Update Parameter Set:

™ PRINTER CONTROL &2 inse & Deicte  "im Cop T. Filte:
Printer DATABASE Submit Time PDF Font Size
Special Print MIME Type Delete After Days
Lines PDF Font Delete After Date
~ PARAMETER VALUES nsert @ Delete "m Copy Y. Filter
Number = Parameters Values
01 Term Code 201801
oz --- Part of Term 1
03 Run Mode U

Record 2 of 3
LENGTH: 6 TYPE: Character O/R: Required M/S: Single

Part of term update waitlist fields

~ SUBMISSION

Save Parameter Set as Hold / Submit Hold ® Submit

Name Description

ANVE
ellucian




87534 |MKTG 499 |04 |Marketing Internshp ¥ 1 |TBA TBA |Fredericksburg | TBA TBA Zhao ¥

87535 |MKTG 492 |05 |Marketing Internshp Y 1 |TBA TBA | Fredericksburg | TBA TBA Henderson D
1ST 8 WEEK SESSIONS - DAYS: M (MON), T (TUES), W (WED), R (THUR), F (FRI), S (SAT)
CRN |Course |Sec|Title POI|CO|PRE ATR WL CR |TIME Days |Campus Bldg/s |[Room/s |Instructor/s | Additional
Requirements
86632 | CIST 301 | Al |Business Information Systems 3 |6:00 pm-8:30 pm |R Stafford STSB | 115 Lowery P
54984 | LRSP 316 | Al |Quant Methods & Stat 3 |6:00 pm-8:30 pm | M Stafford STSB | 108 Glenn ]
Modules
21379 | LRSP 412 | Al | Marketing for Managers 3 | 6:00 pm-8:30 pm |T Fredericksburg | WQQD | 149 Martinette L | View
87472 | MIST 201 |Al | Mgmt Information Syst & 3 | 6:00 pm-8:30 pm | M Fredericksburg | WQQD | 211 Srivastava M
Applic
87372 |MKTG 301 | Al | Principles of Marketing i 3 | 6:00 pm-8:30 pm |T Fredericksburg | WQOQD | 149 Martinette L | View
2ND 8 WEEK SESSIONS - DAYS: M (MON), T (TUES), W (WED), R (THUR), F (FRI), S (SAT)
CRN Course Sec |Title POI CO|PRE|ATR |WL|CR | TIME Days Campus Bldg/s |[Room/s |Instructor/s|Additional
/ Requirements

26954 BPST 312 |B1 | Tech & Business ¥ o |SLWIIY \3 [6:00 pm-8:30 pm M Stafford STSB | 204 Lapke S

Communication
84975 BPST 314 |B1 |Business Legal Y P 6:00 pm-8:30 pm |W Stafford STNB |217 Estwick T

Environment
87392 CIST 299 |B1 |Intro to Comp Info Y 6:00 pm-8:30 pm |R Stafford STSB |115 Lowery P

Systems
87130 LRSP 211 |B1 |The Management Process Y 6:00 pm-9:15 pm |W Stafford STSB |226 Buffington 1
87124 MKTG 472A |B1 | Marketing in Australia ¥ '3 6:00 pm-8:30 pm |R Fredericksburg | WOOD | 149 Gentry L
Total 102
Classes

Select Term/College/Level

RFI FASF- [IMWA- 2 1 1






Other Helpful Tips

* Set up a Waitlist F.A.Q. on your website for students & faculty
See:

«  Work with IT to disable Closed Class Permission (if applicable) for sections
using a WL

* Remind staff about not entering Overrides for a waitlisted course!
* Remind students they need to check their school email accounts on a regular basis

* Provide training/information sessions to departments/colleges considering
utilizing the Waitlist


http://academics.umw.edu/registrar/students/online-registration-in-banner/

\/

Questions?
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Contact Information

Kevin Caffrey
Senior Associate Registrar
University of Mary Washington

Evie Sherlock
Associate Registrar for Administration & Enrollment
University of Mary Washington


mailto:kcaffrey@umw.edu
mailto:esherloc@umw.edu
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University of Mary

: Like us on .y
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Registrar’s Office

@UMWRegistrar




